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Don’'t Be Late

Every retirement plan has many deadlines which must be met during the course of a year. Failure to meet these
deadlines can result in penalties being assessed. The table on the back of this pages lists many of these deadlines.
The dates in the left-hand column are the deadlines for plansthat operate on acalendar year. The deadlines for plans
that do not operate on a calendar year are shown in the right hand column. 'Y ou might want to keep this schedulein a
convenient place and refer to it throughout the year.

It is our job to help you meet these deadlines. At certain points during the year, we request information from you
that we need in order to complete governmental forms, calculate contribution amounts and perform other tasks

necessary for the plan to run smoothly. Itisimportant for usto receive thisinformation timely.

Other Important Reminders

vV oin order for aretirement plan contribution to be deductible, it must be deposited to the trust fund by the deadline
(including extensions) for filing the tax return on which the deduction is claimed. For defined benefit plans and
money purchase plans, however, the contribution should not be made later than the date shown on the table for
making minimum required contributions.

Vv All participants must be given a copy of the Summary Plan Description within 90 days of becoming a participant.

Please notify usin advance if you anticipate any of the following to occur:

Vo you are considering buying another company, merging with another company or selling all or a portion of your
company

Vof you will have alay off or other workforce changes

Vo you anticipate significant changes in your business’ revenue, either up or down

Louis Kravitz & Associates, Inc. is the largest independent firm of retirement consultants headquartered in Southern California.
We specialize in the design, implementation and administration of virtually every type of retirement plan. QOur consultants,
actuaries and other specialists have the experience and ability to make certain your retirement plans are properly designed, meet

your needs and operate to your satisfaction. We have been dedicated to providing high quality service since our firm was founded

in 1977. One of our specialties is working with our clients to maximize benefits for their key executives.

© 2003 Louis Kravitz & Associates, Inc. All rights reserved. This Client Release is published as an information source for our clients
and friends. Articles are general in nature and are not a substitute for legal advice in a particular case. We welcome your comments
and questions.
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Retirement Plan Deadlines

Deadline for
Calendar
Year Plans Applies to Task Deadline for Non-Calendar Year Plans
January 15 Defined benefit plans Fourth quarterly contribution installment for prior year 15" day following the end of the plan year
January 31 All plans Send Form 1099-R to participants who received January 31
distributions during prior calendar year
February 28 All plans File Form 1096 with IRS aong with copies of Forms 1099- February 28
R
March 15 401(k) plans Corrective distributions for failed ADP/ACP tests 2-1/2 months after end of plan year
April 15 Defined benefit plans First quarterly contribution installment for current year 15" day following the end of the first quarter
of the plan year
April 15 401(k) plans Corrective distributions to participants who deferred April 15
more than the maximum 401(k) limit
July 15 Defined benefit plans Second quarterly contribution installment for current 15" day following the end of the second
year quarter of the plan year
July 31 All plans Initia filing deadline for Form 5500 (use Form 5558 to Last day of the seventh month following the
extend this deadline) end of the plan year
September 15 Defined benefit plans Contribution due for minimum funding 15" day of the ninth month following the end
and money purchase of the plan year
pension plans
September 30 All plans Deliver Summary Annua Report to Participants (if Form Last day of ninth month beginning after end
5500 not on extension) of plan year (if Form 5500 not on extenstion)
October 15 Defined benefit plans Filing deadline for PBGC Form 1 15" day of the tenth month following the end
covered by the PBGC of the plan year
October 15 All plans Extended filing deadline for Form 5500 15" day of the tenth month following the end
of the plan year
October 15 Defined benefit plans Third quarterly contribution installment for current year 15" day following the end of the third quarter
of the plan year
December 1 Safe harbor 401(K) plans Deliver 401(k) Safe Harbor Notice to participants 30to 90 days prior to start of plan year




